Feng Hua Chinese School Student Enrolment Form

Campus:

Please put down the name used to register in the day school

Surname First Name

Male[ | Female[ | ‘ Date of Birth

Siblings details | Name: Class:
Home Address Post Code
Phone (H) Mobile

Parent/Guardian’s Name

Parent/Guardian’s Email

Name of the Day School ‘ Day School Year Level

Address of Day School The Language used at home

Emergency contacts ( to be used if parent above cannot be contacted )

Name Phone (H) ‘ Mobile

Please fill in the grade appropriate to the student’s ability of Class:

Class Time

To allow us to meet any special needs of your child, please advise us of any medical condition or
disability:

Declaration:
I have read the school’s “Student Discipline” and “ Parent information guide” thoroughly and fully
understand the consequences of violating these school rules and accept them. | agree to support the school

and supervise my child to obey the school rules.

Parent/Guardian’s Signature: Date: / /

Amount enclosed $ cash / EFT/cheque (Cheque made payable to Feng Hua Chinese School)

Receipt Number:
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Parent information guide
Dear Parents and Carers,

Thank you for enrolling your child at Fenghua Chinese School. Our school is committed to ensuring that your
child achieves their best results in Chinese study in a safe and nurturing environment. Please read through and
follow the enclosed requirements of our school.

Enrolment and Fees

Complete enrolment forms and update your information if there is any change.

Pay school fees on time at the end of each semester. For online payment, please keep your receipt. In case of late
payment, the school does not guarantee the retention of the spot.

Due to the restrictions of the classrooms and other factors, the school will not be able to arrange replacement classes.
No credit will be issued when the classes are missed.

No other refunds will be given and no credit will be issued unless you provide five working days’ notice before
the start of each semester . A fee of $20 per enrolment will be charged for processing refunds.

Please follow the class teacher’s email after classes start to claim your creative kids voucher.

Campus/ class transfer will only be arranged at the beginning of each term. To transfer to another campus / class ,
please fill in the transfer application form first. The school will try to arrange the transfer after receiving your
application form. However, the transfer is effected by uncontrollable factors, such as classroom conditions of
each campus, and the school does not guarantee that the spot can be provided.

The grades that after-school sessions cover may vary from campus to campus. Please consider carefully before
choosing a campus.

Study and Safety at School

Parents / carers need to drop off and pick up the children on time. Parents/carers  are responsible for the care
and supervision of students’ safety before and after class.

In case of absence, parents need to inform the class teacher before class. Under the help of the teacher’s email,
parents can help students to make up the missed class and finish the homework.

Please remind your children to pay attention to their own safety and stay in the school playground only. No
dangerous games and actions are allowed. They can only play in the designated area under the teachers’
supervision.

Please remind your children to take good care of all the facilities, equipment and instruments in the classroom.
Do not use the equipment without the teacher's permission. If there is any damage, parents will have to pay for it.

Students are not encouraged to bring valuable articles to school in case any loss happens.

After each class, parents need to check the homework email from the class teacher and remind students to finish
the homework on time.

If you need a meeting with the class teacher, please make an appointment first.

Parents should consciously abide by the traffic and parking rules around the campus and jointly maintain road
safety around the campus.

Do not bring any foods that might contain tree nuts or peanuts as ingredients.( Nut-Free Policy In Feng Hua
Chinese School)
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Student Discipline in Feng Hua Chinese School

Attend class on time and finish the homework properly; respect teachers and follow teachers’ instructions while
having lessons;

Be friendly to other schoolmates; behave in good manners; fighting and abusive remarks are prohibited here;
Take good care of school properties and do not remove or damage any properties in the classroom; restore the
classroom to its previous state when class is over; students who cause any damages to any properties will have to
pay for them;

Do not litter and keep the activity areas clean; eating food is not allowed in any school buildings;

None student is allowed to stay in the classroom during recess time or at a time when no teacher is in the
classroom; take care of yourself and stay in the school playground only; hazardous games are prohibited; students
can only play on the right spots under teachers’ supervision;

Leave the classroom in order after school and wait for parents to pick them up on campus; Parents should always
pick up their children on time after their classes have finished.

Students are not encouraged to bring valuable articles to school in case any loss happens;

Students are allowed to bring their mobile phone for the convenience of communicating with

their parents, but the mobile phone must be turned off during the class time.

Do not bring any foods that might contain tree nuts or peanuts as ingredients.( Nut-Free Policy

In Feng Hua Chinese School)

The school will contact and communicate with parents if their child is constantly disrupting the classroom or is
misbehaving: The school reserves the right to employ suspension to a student for his or her repeated disruption.



